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Overview
The Tung Wah College (TWC) Life Planning Centre Portal is a portal that facilitates the

matching of job opportunities for TWC students and companies.

1. Creating Your Account

1a. Register

1. Visit this login page: https://twclpc.dashboard.kinobi.asia/login

ADMIN PANEL

B2 SIGNINWITH MICROSOFT

FORGOT PASSWORD

cept Terms & Privacy Policy

LOGIN

Areyouanew partner employer? Register Here

powered by 1% Kinob ©2024 Kinobi. All rights reserved.

lllustration: Login Page

2024 Kinobi. This document is confidential.
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2. Click on “Register Here” next to Are you a new partner employer?.

RERR
TUNG WAH COUEGE

ADMIN PANEL

B8 SIGNINWITH MICROSOFT

FORGOT PASSWORD

1.1 accept Terms & Privacy Policy

poweredby X% Kinobi ©2024 Kinobi. All

lllustration: Register

3. Fillin all the required fields in each section.

COMPANY REGISTRATION
Register to find your talents

Company UEN » Company Details » POC Details

Unique Entity Number (UEN)/Business Registration Number/Official Registration Number *

(
| Enter Registration Number ‘

[ 1 donot have registration number

CANCEL

/ //

lllustration: Register

4. Once completed, click on “Register”.
a. The registration is routed to the TWC Staff to approve or reject your account
registration.
b. [IMPORTANT] Please remember and note down the password you provided, as
it will be used during login.
5. After the TWC Staff has approved your registration, you will receive an email from
community@kinobi.asia with the subject “Welcome! Your account has been

approved”.

2024 Kinobi. This document is confidential.
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6. You can log in at https://twclpc.dashboard.kinobi.asia/login with the password you
provided during registration.
7.

Please note that if you have an account created before receiving the email invitation,
you can proceed directly to the login section.

2. Setting Up Your Account

2a. Login
1. Visit this login page: h

2. Log in with your credentials: Email and Password.

3. You will see the below picture if you successfully log in.

& e «

Welcome, Eky Employer

(_Company )

= Overview 28days ~
V Eky Employer
4 Jnegontray 24,2024

(3 3 Events 0 B 0 companies © [%J 0 Total Jobs ©

o 0 Total Applicants
+2inthe last 28 days +0inthe last 28 days

+0in the last 28 days +0in the last 28 days
© 0 Applicants Accepted

Oin the last 28 days

. Job Analytics 28 days ~
Total Job Views by Day 0 Total Jobs
+0last 28 days
1

0 Total Job Views ©
+0 last 28 days

0 Total Job Views by Unique Users ©
+0last 28 days

lllustration: Successful Login

2b. Accessible Feature
e Companies
e Jobs List
e Job Applications
e Job Offers

3. Uploading Your Job Post

Steps by steps to successfully upload your job can be seen below:
1. Go to “Jobs”.

2. Click on “Jobs List”.

024 Kinobi. This document is confidential.
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& <«

Eky Employer
Joined on May 24,2024

= ] n

o Home
[} Shared Files
Ba  companies

Jobs ~

Ii

%) JobsList
@  JobApplications

& Joboffers

8 &

Company

JOBS ©
[sa) )
Overview 28days ~
0 1 AllJobs ©®
- )inthe last 28 days
u}

Q_ Search by job name

JobName ©

Accounting Staff
Expires in 7 months

1 Published Jobs ©®
Ointhe last 28 days

DOWNLOAD ~

0 Rejected Jobs ©
Ointhe last 28 days

1 Applications ©
Linthe last 28 days

°

= FILTER £ EDIT COLUMNS
Company Name © Release Status © Validity Status ©
Ismi Test2 Published Active

Illustration: Jobs List Page

3. Click “Add Job” and select “Add New Job”. This is what you will see:

B
JR «

Eky Employer
Joined on May 24,2024

=] m

Home

Shared Files

Companies

ol & O ®

Jobs ~

| 3] JobsList |

@@  JobApplications
& JobOfers
8 &8

Company )

& BACKTOJOBS

Overview  Additional

Job Details

Job Title *

Field *

Employment Type *

Seniority Level

Experience Level *

Expired At *

Company

Advanced

B PREVIEW CANCEL ‘

Industry *
Work Arrangement *

Min. Education Level *

Illlustration: Add New Job

3a. Things to note on the Overview page of Individual Job Posting

1. Please fill out all required fields marked in asterisks.

a.

b
c.
d

©2024 Kinobi. This document is confidential.

Job Title

Field

Industry
Employment Type
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e. Work Arrangement
f.  Min. Education Level
g. Experience Level
h. Expired At
| @5':3‘? ““““ « € BACKTOJOBS B PREVIEW CANCEL

(__company

v Eky Employer
‘ Joined on May 24, 2024

Add Job

Overview  Additional ~ Company  Advanced

@ Home

(] Shared Files Job Details

B Companies

(] obs ~
@ JobApplications N ’
& JobOffers

e & '

Seniority Level

2. The “Expired At” field is the duration of the job post. We recommend 1-2 months.
3. You are required to enter the salary range, but you can check the “Prefer not to

disclose” box, so the salary range will not be visible to students.

024 Kinobi. This document is confidential.
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3b. Things to note on the Additional page of Individual Job Posting
1. Please update the Number of Vacancies available for the position posted.

xwan —
T wa couae « < BACKTOJOBS B PREVIEW BACK NEXT

Add Job

Overview  Additional  Company  Advanced
Bl companies Additional Details
B o - Numberof Vacancies* © WorkTerm
) .
T
@ sovap
s
@ sobotters
elect t
B e v

B PREVIEW BACK NEXT

lllustration: Individual Job Posting Page (Additional)

2. The other fields, such as Work Term, Tags, Keywords, and Related Program, are

not mandatory.

Pl «
nnnnnnnnn e < BACKTOJOBS B PREVIEW sk | [
= ( Company )
Add Job
% EvEmployer
d JoinedonMay 24,2024
Overview  Additional ~ Company  Advanced
@
Bl Companies Additional Details
B s ~ Numbe of Vacancie* ) EZaEE
By ebst
a N
@ oam
Tes
o) o
B event v
Ke
rds
Reloted Prog

B PREVIEW BACK ‘ NEXT

lllustration: Individual Job Posting Page (Additional)

024 Kinobi. This document is confidential.
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3c. Things to note on the Company Page of Individual Job Posting
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1. The “Company” field under the Company Details section is your company name.
2. You can save a draft job post by clicking “SAVE AS DRAFT”.

3. You can click “Preview” to see how your job post will be visible to students.

In

Company

w Eky Employer
Joined on May 24,2024

@ Home

] Shared Files

@@ JobApplications

& JobOffers

B Companies
B Job ~
%) Jobstist

& BACKTOJOBS

Edit Job

Overview  Additional ~ Company  Advanced

Job Details

JobTitle *

B PREVIEW

CANCEL l NEXT

Accounting Staff

Field *

Accounting & Auditing

Employment Type *

Full Time

Seniority Level

1-2

Experience Level *

Entry Level

Expired At ¥

31/12/2024

Industry *

Accounting & Auditing

Work Arrangement *

Hybrid

Min. Education Level *

Graduates - Bachelor degree or above

lllustration: Individual Job Posting Page (Preview)

024 Kinobi. This document is confidential.
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3d. Things to note on the Advanced page of Individual Job Posting
This is what you will see on the Advanced page:

< BACKTOJOBS

B PREVIEW I'[ eack |
Add Job
Overview  Additional ~ Company  Advanced

@
Bl Companies Application Details
] sebs ~ Application Type *

@ Use Kinobi Applicant Tracking System )

Q Redirect to external job link @)

To Email Address
B events v

cc

I addr
B PREVIEW BACK

lllustration: Individual Job Posting Page (Advanced)

There are two types of job application methods:
1. Use Applicant Tracking Systems - This method of application is recommended as it
allows employers to access applicant’s information and update their progress, and
the ease of application will also encourage students to apply for your job role.

< BACK

General Teacher in Rural Indonesia
Posted May 24, 2024 7:03 PM | Expires on 31 Dec 2024
@1 Ismi Test2

£ Full Time ¢ Entry Level
© 1-2Year

SAVE EASY APPLY o

OVERVIEW
Confidential

ROLES & RESPONSIBILITIES

* Teaching studentsinrural area

+ Documenting every activities

« Traveling to the province once in a semester at least
REQUIREMENTS

« Willing to be placed in rural area of Indonesia

© Indonesia
L Work From Office
= DR 3,000,000 - 5,000,000

lllustration: Easy Apply

2024 Kinobi. This document is confidential.
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2. Redirect to external job link - job applicants will be directed to an external job

application website. The job application button will appear as “Apply Now” on the

job portal.
< BACK
|Customs Officer
| Expireson 31 Aug 2024
@l Customs And Excise Department (HKSAR Government) ¥ HongKong
& Full Time » Entry Level L Work From Office

@ HKD24,725-35215

SAVE APPLY NOW o

ROLES & RESPONSIBILITIES

« Customs Officers are mainly deployed on law enforcement activities relating to revenue protection and collection, anti-narcotics, anti-
smuggling and intellectual property rights protection. They are subject to the provisions of the Customs and Excise Service Ordinance,
required to wear uniform, carry firearms, work irregular hours and may be required to work in an area outside the Hong Kong Special
Administrative Region.

REQUIREMENTS
* Please refer to https://drive.google.com/file/d/11sFKx1__Fz7pznmOlubzx8flYbcDwB8t/view?usp=drive_link

lllustration: Redirect to the external link

a. |If you choose the “Applicant Tracking Systems” option, please indicate your
preferred email address to receive notifications on the applications.
b. If you choose the “Redirect to external job link” option, you will only need to fill
out the “URL form” field.
c. Fill out the fields that are relevant to you. You can publish the job by clicking
“Publish”
3. Your job post must be approved by the TWC admin before it can be visible to
students.
4. Job postings will be visible once approved by the TWC Team.

024 Kinobi. This document is confidential.
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4. Configuring Your Job Posts

1. Navigate to the dashboard’s home page (https://twclpc.dashboard.kinobi.asia/).
2. Go to “Jobs” and select “Jobs List” to find your job posts.

3. You can also “Set Rank” to prioritize your applicant within a specific job.

a.
b
C.
d
&«
EeN - (__Company
W BoEmloyer
Joined on May 24, 2024
fl  Home
[} Shared Fil
B Companies
B et ~
@  JobApplications
& JobOffers
] &8

Go to “Jobs” .
Select “Jobs List”.
Select one of your list under the Job Name.

Prioritize the applicant by configuring the “Set Rank” option.

JOB APPLICANTS © + DOWNLOAD (ALL)

Showing users who apply for Accounting Staff

Overview 28days v

1 Applications © 1 Unique User Applicants ©
)in the last 28 days in the last 28 days
Q_ Search by name, company name or job name @ FiLTER

1 result found for 1 filter applied X

Applicants Name © Applied Job @ Rank © Status ©

Eky Uni Mentor Accounting Staff .
Aolind amonth e Set Rank Applied = v
Applied amonth ago Ismi test2 et Rank © pplie

Attachment Documents () Res

lllustration: Edit Job Post

024 Kinobi. This document is confidential.
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4. Upon finding your Job Post, click the “three dots” located to the right of your job
post to edit or duplicate your post.

5. After you edit a job post, it will need to be approved by the TWC admin.

REERR « » )
wwwwwwwwwwww JOBS © DOWNLOAD ~ ADD JOB ~
=
= ( company (] .
- - Overview 28days «
Ly iﬁffﬂ'ﬂ'iﬁrm €3 1 AllJobs ©® 1 Published Jobs ©® 0 Rejected Jobs © 1 Applications ©
. in the last 28 days Ointhe last 28 days )in the last 28 days 1inthe last 28 days
u]
R Home
L]
0O sharedFiles Q Search by job name = FILTER £ EDIT COLUMNS
Companies . - -
& JobName © Application Type © Company Name Rel ® idity ® 3
) Jobs ~
— Ismi Test2 Published Active 0
_ Expiresin 7 months Views
) JobsList
B  JobApplications
& JobOffers

lllustration: Edit Job Post

2024 Kinobi. This document is confidential.
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5. Viewing of Applications (Applicant Tracking System)

1. Navigate to the dashboard’s homepage (https://twclpc.dashboard.kinobi.asia/).
Candidates on this page appear after the user applies for the “Applicant Tracking
System” Jobs.

2. Click “Jobs”, located at the left panel, select “Jobs List’, and find your specific job

post.

Buw.. « »
JOBS © DOWNLOAD ~ | VYISl I

= =
Overview 28days v
% Company Admin 3 98 All Jobs © 17 Published Jobs ® 2 Rejected Jobs © 5 Applications ®
"% Joined onMay 26,2024
" +88inthe last 28 days +10inthe last 28 days +1inthe last 28 days +5inthe last 28 days
O
'™y Home
. — ]
B Companies Q search byjob name = FILTER £ EDIT COLUMNS
\:' Jobs ~ JobName © Application Type © Company Name ® Release Status Validity Status © Engageme
) JobsList
Consultant : * Cathay Pacific Published Active u
Expires in a year Views
] Job Applications
Accounts Receivable (Credit) . — L N . 5
& Jovoffers Expiresinayear : (Easy Apply ) - Kinobi Pte. Ltd Published Active Views
[ Events v Customs and Excise
Customs Officer 10
. Department (HKSAR Published Active .
Expires in 3 months Views
Government)

Illustration: Upon clicking the Job List

3. Click on the job name to see the applicants for that specific job post.

B o« »
JOBS © DOWNLOAD ~ ADD JOB ~

= =
Overview 28days v
% f}ff\:;'lﬁ'%y‘;‘:’;‘); e 97 All Jobs © 17 Published Jobs ® 2 Rejected Jobs ® 5 Applications ®
' N +88inthe last 28 days +10in the last 28 days +1in the last 28 days +5in the last 28 days
(]
) Home
i3] Companies f = .
P: Q_ search by job name = FILTER £ EDIT COLUMNS
B Jobs ~ Accounts Receivable (Credit) . - . ) 5
Expires ina year H (" Easy Apply ) Kinobi Pte. Ltd Published Active Views
%) Jobslist
Customs and Excise
Customs Off 10
ustoms SHhcer Department (HKSAR Published Active °
B JobApplications Expiresin 3 months Conarmment) Views

lllustration: Upon clicking the Job List (Job Name)

a. The job applications will be automatically filtered to that specific job post.

2024 Kinobi. This document is confidential.
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4. Inthe “Job Applicants”, you will be able to see this:

JOB APPLICANTS © & DOWNLOAD (ALL)

Showing users who apply for Accounts Receivable (Credit)

Overview 28days ~

5 Applications © 5 Unique User Applicants ©
+5inthe last 28 days +5inthe last 28 days
Q Search by name, company name or job name FILTER

2 results found for 1 filter applied ¢

Applicants Name © Applied Job © Rank © Status © Attachment Documents © Res
Eky User Accounts Receivable (Credit) .
O Ext | Re A
Applied 2 days ago Kinobi Pte. Ltd aonledp ~ Onen bxernal Resume (4
Teja Pradipta Accounts Receivable (Credit) . I (30¢
{ ; O Kinobi Re 7
Applied 2 days ago Kinobi Pte. Ltd . SetRank © Applied Open Kinohi Besume 3 /A Scor

lllustration: Upon clicking your job post

5. You will be able to perform:

a. Contact the candidate directly via email by clicking the email logo

located in the “Contact” column.

JOB APPLICANTS © # DOWNLOAD (ALL)

Showing users who apply for Accounts Receivable (Credit)

Overview 28days ~

5 Applications © 5 Unique User Applicants ©
+5inthelast 28 days +5inthe last 28 days
Q Search by name, company name or job name B FILTER

2results found for 1 filter applied X

University © Major © GPA © Experience © Contact ©
Organisational Professional =
1 2
8/400 Organisational Professional =

lllustration: Job Applications Page

©2024 Kinobi. This document is confidential.
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b. View the profiles of candidates who apply

All job applications Accounts Receivable (Credit) 66503d45471ace001d070321

Expiring at 10/05/2025
Kinobi Pte. Ltd
Accounts Receivable (Credit)

( EasyApply )

@ Singapore,SG @l Full Times Internship © years

Motivation
abc
Resume ©
MANUAL RANK
TejaPradipta
SETRANK ©

teja@kinobi.asia

K. 8317848489
SEND OFFER LETTER

=
EZEED

lllustration: Upon clicking the candidate’s name

c. View their resume by clicking on the view button marked in red.

All job applications Accounts Receivable (Credit) 66503d45471ace001d070321

Expiring at 10/05/2025 :
Kinebi Pte. Ltd
Accounts Receivable (Credit)

(' Easy Apply )

@ Singapore,5G @M Full Timee Internship & vyears

Motivation
abc
Resume ®
MANUAL RANK
Teja Pradipta
SET RANK @

teja@kinobi.asia

R, 8317848489
SEND OFFER LETTER

=
ECEED

lllustration: Upon clicking the candidate’s name

2024 Kinobi. This document is confidential.
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d. Change their recruitment status in the Status column.

JOB APPLICANTS © 3+ DOWNLOAD (ALL)

Overview 28days «

5 Applications © 5 Unique User Applicants ©
+5inthe last 28 days +5inthe last 28 days
Q, search by name, company name or job name n FILTER

2 results found for 1 filter applied ¢

Applicants Name () Applied Job © Rank O Status © Attachment Documents Res

Eky User Accounts Receivable (Credit) P - X

Applied 2 days ago Kinobi Pte. Ltd i SetRank © LETIICE] g Open Extemnal Resume (7

TejaPradipta Accounts Receivable (Credit) T . . - (30¢
{ i O Kinobi R A

Applied 2 days ago Kinobi Pte. Ltd . SetRank @ GLLIELD ™ OnenKinchi Resume &3 A\ Seor

lllustration: Job Applications Page

e. Search for candidates in the search box.

JOB APPLICANTS © 3 DOWNLOAD (ALL)

Overview 28days v

17 Applications © 13 Unique User Applicants ©

+7inthelast 28 days +6inthe last 28 days
Q_ search by name, company name or job name = FILTER
Applicants Name © Applied Job © Rank O Status O Attachment Documents (O F
Eky User Accounts Receivable (Credit) T . .

; 2

Applied 2 days ago Kinobi Pte. Ltd . SetRank © Goplicdy ~ Onen Bxternal Resume (4
Teja Pradipta Accounts Receivable (Credit) T " . N - {
Applied 2 days ago Kinobi Pte. Ltd . SetRank © Gl ~ e e AN s
Aisha New Student Nurse_Temp P, " B 4
e iy { i j v (0] Kinobi Re A
Applied 12 days ago CDE Company . SetRank @ melected Open Kinobi Resume @ A S
Alison Law Nurse_Temp I (
e i an iy O Kinobi R« A
Applied 13 days ago CDE Company 8B Accepted v OpenKinobiResume & /\ i

lllustration: Job Applications Page

2024 Kinobi. This document is confidential.
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f. Export the candidates' data by clicking on “Download”.

JOB APPLICANTS ©

Overview 28days w

17 Applications © 13 Unique User Applicants ©
+7inthelast 28 days +6inthe last 28 days
Q Search by name, company name or job name = FILTER
Applicants Name O AppliedJob © Rank © Status (O Attachment Documents O F
Eky User Accounts Receivable (Credit) .
O Ext | Re A
Applied 2 days ago Kinobi Pte. Ltd aolledy ~ Open Extemnal Resume [
Teja Pradipta Accounts Receivable (Credit) . o (:
O Kinobi Re 7
Applied 2 days ago Kinobi Pte. Ltd Applied Open Kinobi Resume & /A B
Aisha New Student Nurse_Temp L (¢
e - i - Open Kinobi Rs 2
Applied 12 days ago CDE Company Rejected Open KinobiResume [ /A\ i
Alison Law Nurse_Temp S (
P - Open Kinobi Rs 7
Applied 13 days ago CDE Company s @ Accepted v Open Kinobi Resume 4 /\ d

lllustration: Job Applications Page

2024 Kinobi. This document is confidential.
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6. Reporting Your Job Posts

6a. Downloading your job posts
1. Go to “Jobs” on the left tab and select “Jobs List”.
2. Click on the “Download” button at the top right corner and select “Download (All)”
to download your jobs list as an Excel file.
“‘Download CSV File Template” is used to upload job posts in bulk.

4. Inthe Excel file, you can see the statistics of your job posts.

&1 « »
ING Wi U JOBS ® DOWNLOAD ~ ADD JOB ~

* Download All Job Details

= ( Company ) O .
Overview 28days «
& @& Download CSV File Template
Eky Employer . . - )
" > o} G (O T S ——— -
4 Joined o May 24, 2024 1 AllJobs ® 1 Published Jobs © 0 Rejected Jobs S
. in the last 28 days inthe last 28 days in the last 28 days 1in the last 28 days
[u]
@ H
°
O Shared Files Q search by job name = FILTER & EDIT COLUMNS
B Companies ~ ~ - - -
JobName © Application Type © Company Name © Release Status © Validity Status © Engagement F
(] Jobs ~
Accounting Staff H Ismi Test2 Published Active o

Expires in 7 months - Views
%) JobsList

@ JobApplications
& JobOffers
B &

lllustration: Download Job Post

024 Kinobi. This document is confidential.
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6b. Downloading your job applicants
1. Goto “Jobs” and select “Job Applications”.
2. Click the “Download” button on the top right corner to download the list of job

applicants as an Excel file.

B2l « JOB APPLICANTS ©

= . ( .
= _ Company _ Overview 28days ~
% EloEmployer 1 Applications © 1 Unique User Applicants ©
* JoinedonMay24,2024 1in the last 28 days inthe last 28 days
o Home
hared Files Search by name, company name or job name =
Shared F ht r jot FILTER
Applicants Name © Applied Job © Rank © Status © Attachment Documents © Res
~ Eky Uni Ment Accounting Staff
Eky Uni Mentor \ccounting Staf ;
Set Rank Applied v
Applied 3 days ago Ismi Test2 et Rank © ppile
& JobOffers

lllustration: Download Job Applicant

3. Inthe Excel file, you can see the summary of the applicants’ data.

2024 Kinobi. This document is confidential.
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7. Offer Letter to Students

After you have selected a candidate and would like to make an offer, you may proceed to

contact him/her via email. There are two methods to send an offer letter:

First Method:
1. Go to “Job Applications” under Jobs on the left sidebar.
2. Click on the applicant’s name.
3. Click on “Send Offer Letter”.

RERR
@ TUNG WAH COUEGE « Alljob applications Accounts Receivable (Credit) 66503d45471ace001d070321
= Expiring at 10/05/2025
Kinobi Pte. Ltd

. Accounts Receivable (Credit

W Company Admin | ( )
Joined on May 26,2024 o
(_Easy Apply )

o Home @ Singapore,SG @M Full Time s Internship & years

i3] Companies

Motivation

9 Jobs ~

) Jobstist I P
Resume °
] Job Applications

& JsebOffers MANUAL RANK
Teja Pradipta

abc

B s v teja@kinobiasia SETRANK @
¥, 8317848489
SEND OFFER LETTER

lllustration: Send Offer Letter from Job Applications

4. Fillin all the required fields and click on “Send Offer”.

New Offer Letter CANCEL

= _ Company )
Job Attachment Details
W Eky Employer *Required
@ Joined onMay 24,2024
Select Applicant * Select Job *
ias Home . .
Eky Uni Mentor - Accounting Staff -
O sharedFiles Please slectthe appicant yourwish toofer
B Companies N
Start Date EndDate *
B et ~ ) )
[ JobsList
Currency * Salary/month * Offer Expiry Date *
@@  JobApplications
& JobOffers
fer will ex;

= H1 H2 H3 B < — P

Upload offer letter

Drag or upload your file here
Upload in .PDF format with maximum size of 2MB.

lllustration: New Offer Letter Page

2024 Kinobi. This document is confidential.
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Second Method:
1. Go to “Job Offers” under Jobs on the left sidebar.

2. Click on “Create New Offer” in the top right corner.

RESR
@ TUNG WAH COLEGE « JOB OFFERS © ¥ DOWNLOAD (ALL) + CREATE NEW OFFER

=
Overview 28days v
1’] iﬁzﬁiuxz?{;’; 7 OffersSent © 10 Offers Accepted © 5 Offers Pending ©
+4inthe last 28 days +4inthe last 28 days +3inthe last 28 days
o Home
i3] Companies All Offers (18) Pending Response (5) Sent(7)
3 Jobs ~ _ R .
Q_ search by name or email = FILTER AZ SORT £ EDIT COLUMNS
) JobsList
Applicant Name © Actions Offer Status © Offer Expires © Students Response JobName ©
B JobApplications
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lllustration: Send Offer Letter from Job Offers

3. Fill'in all the required fields, click on “Send Offer”.

New Offer Letter

Job Attachment Details
*Required

Select Applicant * Select Job ™

Please select the applicant you wish to offer

Start Date End Date *

Currency * Salary/month * Offer Expiry Date *

Your offer will expire

Offer Description *

lllustration: New Offer Letter Page
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8. Logging Out
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a. Click on the “three dots” on the left sidebar next to your profile/avatar.

( Company )

Eky Employer
JoinedonMy 24,2024

Contact Account Manager

Manage Company Details

Edit profile

< BACKTOJOBS

Add Job

Overview  Additional ~ Company  Advanced

Application Details
Application Type *

@ Use Kinobi Applicant Tracking System ()
Q Redirect to external job link @)

ToEmail Ad

CCEmail Address

Select CC email address

b. Click on “Logout’.

9. Technical Support

B PREVIEW BACK |
B PREVIEW [ BACK |

lllustration: Logout

Should you require any technical or non-technical support, our dedicated support teams are
here to assist you. Please reach out by emailing career.sao@twc.edu.hk.

Please kindly provide a screenshot of the error message for us to assist you promptly.
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